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ASSI STANT FI RE CHI EF

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

Thi s cl ass enconpasses responsi bl e supervi sory and
adm ni strative positions, the primry duty of which is managi ng
all operations of the departnent on an assigned shift. An

enpl oyee of this class nmay also be assigned to perform the
duties of the Fire Chief in the absence of the Chief. Assistant
Fire Chiefs oversee all activity and supervise all personnel on
their shift, including taking command at any fire or emergency
that may occur, providing for investigation of all fires of a
suspi ci ous nature, managi ng records-keepi ng, and overseeing the
mai nt enance of all assigned equi pmrent. Enpl oyees of this class
work independently in nost areas, wth special assignhnents
received fromthe Fire Chief who oversees and reviews the work
of this class. This class ranks directly below that of Fire
Chi ef .

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which nmay be assigned. neither
are they intended to exclude other duties which may be | ogqical
assignnents to this class.

Manages the operation of the fire departnment on an assigned
shift. Assunes the duties of the Fire Chief in the absence of
the Chief. Recommends nmnagenent policies, goals, and
obj ectives for the departnment. Assists in determ ning how the
depart ment shoul d be organi zed, includi ng deci di ng on number and
di stribution of operating units. Assists in the research and
pl anni ng for programs and activities of the departnent.

Conducts i nspections of the various services of the departnment,
evaluates the effectiveness of these services, and takes
appropriate action to correct problens. |Investigates conplaints
agai nst departnment personnel and makes a recommendation for
action to be taken in reply.

Serves as departnment representative at neetings of conmttees or
civic groups to give reports, of fer advi ce, make
recommendati ons, or keep informed on l|ocal trends that nay
affect the fire service.

Provides for the naintenance of department records, such as
personnel records, records of activity, or inventory records.
Conpl etes all forns and records required, including payrol
records. Conpiles and organi zes data needed for reports.

Takes command at the scene of a fire or other enmergency unti
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relieved by the Fire Chief; perfornms size-up; takes charge of
all safety precautions; and supervises subordi nate personnel in
rescue, ventilation, fire extinguishment, salvage and over haul,
and provi di ng emergency nedi cal assi stance. Handl es energencies
i nvol vi ng hazardous materials. Mintains comruni cati ons between
the fire scene and ot her authorized personnel.

Supervi ses subordi nate departnment personnel. | nspects the
appearance of departnment equi pnent and assigned enployees.
Assigns duty areas and work schedul es, including approvi ng
| eave. Eval uates the work performance of subordinates.
Provi des assistance in technical areas of work. Mai nt ai ns
di sci pli ne.

| nvesti gates the causes, origins, and circunstances of all fires

occurring in the jurisdiction. Secures the fire scene to
prevent renoval or damge of evidence of possible arson;
collects and |abels evidence. Assi sts arson investigation

personnel who take charge of investigations.

Supervises the general care and maintenance of fire fighting

apparatus and equi pnment, vehicles, and property. Tests or
directs the testing of equipnment to ensure that it neets al
applicable federal, state, and |ocal standards. Mintains

i nventory of supplies and equi prment for the shift.

Perforns any rel ated duties assigned.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements |listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must nmeet all requirenments of the Miunicipal Fire and Police
Civil Service Law, including being a citizen of the United
St ates, and of |egal age.

After offer of pronotion, but before beginning work in this
class, nust pass a physical examnation, the selection and
adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denobnstrate good health and physical
fitness sufficient to perform the essential duties of the
position, with or w thout accommodati on.

Must possess a valid driver’s license.
Must be a regular and permanent enployee in the class of Fire

Captain for at | east eighteen (18) nonths i medi ately precedi ng
closing date for application to the board.
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